CWOA Allotment Job Aid

Starting an Allotment:

1. Select the Allotments link in the “Tasks” section.

Tasks View
PCS eResumes My Profile
My Airport Terminal Member Training Rating
Emergency Contacts My Reserve Points Statement
Home and Mailing Address My Reserve Drills
Phone Numbers View My Payslips (AD/RSV)

My Dependent Information
Direct Deposit My Employee Reviews
W-4 Tax Information USA My Employee Review Summary
All Duty Report Off Comparison Scale Summary
11 More... 7 More...

Assignments Reporis O v
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2. Select the Add Deduction link.

Voluntary Deductions

[Element—’m—]—ﬁlﬁmte—[m—
Association Dues $7.000000 01/01/2017 Warrant Officer Association i
Mutual Assistance Donation $1.000000 03/01/2001 gn"]‘p‘g:gan' £Csialice

Savings $200.000000 12/01/2017 Retirement &
Savings $1590.000000 04/01/2018 Alaska USA '3
Tricare Dependent Dental $29 620000 04/01/2018 ucc

| Add Deduction I

Figure 2



3. At the Allotment page, enter the information for the new allotment.

1. Deduction: Select Association Dues from the drop box.
2. Amount: Enter “7” in the box. (Do not add the “$” symbol)
3. Begin Date: Select the first day of the upcoming month in the calendar
4. End Date: This can be left blank
5. Type: Select CG Warrant Officer Association from the drop box.
(The remaining fields will be completed automatically)
Figure 3
C— Association Dues » || Ancient Order of PTERODACTYL
Deduction: | | CG Academy Alumni Association
- 7.000000 CG Chief Petty Officer Assoc
Amount: CG ENL Memorial Foundation
CG Tactical Law Enforce Assn
Begin Date: 07/01/2019 [+ Type: C Warrant Officer Association
|Local Chap CPOA Golden Gate
End Date: L] Policy #: 4 Local Chap CPOA Kleckner
Local Chap CPOA ME Florida
Who receives this deduction Local Chap CWOA Golden Gate
Local Chap CWOA LI Sound
i Local Chap CWOA So Calif
Recipient: 00015 Warrant Officer Association ngl Chgg CWOA ‘u"n?a,slf IEIC
A tN . W, t Officer Associati Mat Cap Region CG Officer Assn
ceount Name arran cer Assoaaton Mational CG Museum Association
Mew York Officers Association

4. When completed, ensure information is entered correctly, and select Save Deduction.




